INTERNATIONAL ARCHIVES OF THE PERSON-CENTERED APPROACH
GENERAL INFORMATION

STRUCTURE OF THE RECORDS

GENERALITIES

In general terms, the structure of the records of this bibliography follows the norms established by the American Psychological Association. Nevertheless, being a specialized bibliography, we have allowed ourselves to make some adjustments, with the purpose of favoring a greater clarity and to facilitate its consultation.

The elements of the most frequent cases of bibliographical records are presented (books, book chapters, journal articles and presentations in meetings); the elaboration of less usual records can present variations and/or complements.

All the numbers are expressed in Arabic numbers, except for the pages numbered in Roman numbers.

GLOSSARY

Author
Person or group intellectually responsible for the elaboration of a work.

Editor
Person or group intellectually responsible for the compilation and/or organization of works produced by another person or group

Independent work
Book, journal or meeting.

Subordinate work
Chapter of book, journal article or presentation in meeting.

Record
Bibliographical description of a work.


ORDER OF THE SECTIONS OF A RECORD

1
Name of the author or editor of the subordinate work.

2
Date of publication or presentation of the work.

3
Title of the subordinate work.

4
Name of the author or editor of the independent work.

5
Title of the independent work.

6
Physical localization of the work.

7
Geographical localization of the independent work.

8
Publishing or organizing company or institution of the independent work.

9
Additional data.

DETAILED DESCRIPTION OF THE SECTIONS OF A RECORD

NAME OF THE AUTHOR OR EDITOR OF THE SUBORDINATE WORK
The following data are included (except when they are not known), indicated by identifying signs:

DATA
IDENTIFYING SIGN

Father’s Last Name


=Married Name=
=


=

-Married Name, after divorce-
-


-

(Mother’s Maiden Name, when known)
(


)

‘Complements such as initials of religious order or congregation, or Jr (Junior)’
‘


’

, Names.
,


.

“Nicknames or diminutives”
“


”

The identifying signs used allow the identification of the different elements.

The elements of the author’s name, as they appear in the work, are written in
boldfaced type

When there are two or more authors, their names are separated by the signs
; & 

In cased of editor(s), it is added after each name
(Ed.)

The records are ordered by alphabetical order of the father’s last name, in order to integrate the variations due to changes of legal status or preference of use by the authors.

Only when the father’s last name of a female author is not known, her records are included by alphabetical order of her married name.

DATE OF PUBLICATION OR PRESENTATION OF THE WORK
For original versions, only
the corresponding year is included.

For subsequent versions or translations of a work,
the year of the original version and the year of the subsequent version or translation are included, separated by “/”.

TITLE OF THE SUBORDINATE WORK (ARTICLE, CHAPTER OR PRESENTATION)
The titles of subordinate works are not proper names: they are written in lower case letters except the first letter of the proper names that are part of them, which are written with capital case letters.

In the case of compound titles or subtitles, “:” are inserted between the first and the second part, and the second part is started with capital case letter.

The titles of book chapters and journal articles are written in normal case letters; the presentations (papers, workshops) in meetings, in cursive case letters.

NAME OF THE AUTHOR OR EDITOR OF THE INDEPENDENT WORK
Only the author and/or editor of books (and journal issues) are included.

For reasons of clarity, we have chosen to include this data in the same order as in the subordinate work.

The name of the author or editor is not repeted when it is exactly the same as in the subordinate work, with the same character of author or editor in both.

The name of the author or editor (explicit or implicit) is preceded by the expression: “In” (or its equivalent in the corresponding language).

TITLE OF THE INDEPENDENT WORK
The titles of books are not proper names: they are written in lower case letters except the first letter of the proper names that are part of them, which are written with capital case letters; the titles of journals and meetings are proper names: the first letter of each word is written in capital case letters, except for particles.

In the case of compound titles or subtitles, “:” are inserted between the first and the second part, and the second part is started with capital case letter.

The titles of serial meetings include the ordinal number of the series.

The titles of books and journals are written in cursive case letters; the titles of meetings, in normal case letters.

PHYSICAL LOCALIZATION OF THE WORK
Volume, issue, and pages of journals
Volume and issue, whenever they exist, as well as pages, are included.

The volume of journals is written in cursive case letters.
The issue of journals is written in parentheses in normal case letters, except when it is consecutive independently of volumes, in which case it is written in cursive case letters.

The pages are written in normal case letters.

The title and volume of journals, as well as issue and pages, are separated by “,”.

Volume, edition and pages of books
The data of volume number is only included when the book consists of two or more.

The volume number of books is written in cursive case letters.
The title and volume of books are separated by “,”.

The data of edition number is only included starting with the second (2nd ed.) or revised edition (rev. ed.), written in cursive case letters.

Reprints without changes  are not included as different references; it must be taken into consideration ahta some publishers, improperly, use edition in place of reprint.

The pages of book chapters of are writeen in normal case letters in parentheses, preceded by “p.” or “pp.” according to the case; for complete books the data is included without parentheses at the end of the reference.

GEOGRAPHICAL LOCALIZATION OF THE INDEPENDENT WORK
City, state (county) and country of publication or organization of the independent work are included for books and meetings, not for journals.
They are separated by “,”.

PUBLISHING OR ORGANIZING COMPANY OR INSTITUTION OF THE INDEPENDENT WORK
These data are separated from the geographical localization by “:”.

It is included for books and meetings; it is not included for journals.

The specifications of collections or dependent units, when known, are included in parentheses.

The dates of beginning and end of meetings are included.

ADDITIONAL DATA
The last line of each record provides additional data, by column:
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01
Work identification (in combination with the name of the first author) in the reference databanks of the International Archives of the Person-Centered Approach (IAPCA). Cfr.: Work Identification.

02
Main theoretical emphasis of the first author. Cfr.: Main Theoretical Emphasis.

03
Type of work. Cfr.: Type of Work.

04 and 05
Number of pages of the work (when there is only one numbering, it appears in column 05).

06
Availability of document in the IAPCA. Cfr.: Availability of Document.

07
Missing pages, if so, in the specimen of the document in the IAPCA.

08
Country of residence of the first author at the date of publication or organization of the work. Cfr.: Geographical Localization.

09
State (county) of residence of the first author at the date of publication or organization of the work. Cfr.: Geographical Localization.

10
City of residence of the first author at the date of publication or organization of the work. Cfr.: Geographical Localization.
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